
Policies and Resolutions

Condominiums at Kirkpatrick Farms (The)

Order: VZ93V52YW
Address: 41870 Inspiration Ter
Order Date: 02-21-2020
Document not for resale
HomeWiseDocs



Ul\IT OWNERS ASSOCIATION OF 
THE COI\DOMINIUMS AT KIRKPATRICK FAR'.\1S 

POLICY RESOLUTION l\O. 09-Q.1. 
(Rules governing satellite dishes and exterior antennae) 

WHEREAS. the Board of Directors of tht: Unit Owners Association of The 
Condominiums at Kirkpatrick Farms ("Association") is responsible for the regulation and 
enforcement of architectural controls within the Condominium: and 

WHER.EAS. the Association's Bylaws prohibits unit owners from placing any 
structures on the Association·s common elements \Vithout the prior written approYal of 
the Board of Directors: 

WHEREAS. Article XI. Section l ( q) of the Bylav·•s provides that except as 
specifically allowed by governmental regulations. no exterior antennae of any type may 
be erected or maintained within the Condominium without the prior written consent of 
the Board of Directors: 

WHEREAS. the plans recorded for the units within the Condominium denote that 
the balconies attached to each unit are Limited Common Elements: and. 

WHEREAS. the Board of Directors ("Board") believes it is in the best interest of 
the Association for the Board to adopt reasonable rules governing installation. 
maintenance. and use of satellite dishes and exterior antennas which: a) are consistent 
with the rules of the federal Communication Commission ("FCC'.): b) protect the 
integrity of the Condominium's common element components and its aesthetic 
appearance: and c) provide the res idents with reasonable options to receive their desired 
television service. 

NOW, THEREFORE. the Board of Directors adopts the following mies and 
regulations: 

I. DEFII\ITIO�S 

Antenna: Any device. including any suppo11ing structures. used for the receipt of 
video programming services. including direct broadcast satellite dish (DBS). television 
broadcast antennas. and multipoint distribution sen·ice antennas (MOS). or wireless 
'
service. Satellite dishes are included within the definition of Antenna. Devices used for 
the transmission of any sort of signal are not included in the definition of antenna and are 
strictly prohibitted from the premises. 
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II. APPLICATION RULES 

A. Whenever any resident '"'·ants to install an Antenna \Vhich in any 
way is connected to. penetrates or rises into or over the general common elements 
of the Condominium, the resident must submit an application for approval to the 
Board in advance of the installation and then receive approval from the Board 
before commencing the installation. 

B. Owners are permitted to install an Antenna without first submitting 
an Application for approval to the Board when the resident performs the 
installation in an area solely within their complete. exclusive use (including thcr 
Unit and appurtenant Limited Common Elements) and which does not require any 
penetration into or over the common elements . 

C. Residents must submit their applications in writing to the 
Association's management agent. 

D. The Association will not accept incomplete applications for 
revie,v. In order for the application to be complete, it must contain: (a) a 
certification that the installation will be performed by a professional. (b) a waiver 
of all claims of liability against the Association and an assumption of all risks 

associated v-;ith the installation. (c) an acceptance of responsibility for al l damages 
which might occur to property or person as a result of the installation. (d) a 
certificate of insurance of at least $25.000.00 of coverage for liabilities associated 
with the installation of an Antenna. which names the Association as an additional 
insured and which is primary over any policy o'\\'11ed by the Association. (e) all 
infonnation about the type. design and proposed location for the structure. 
(f) a written ce11ification that installation of the Antenna in the designated 
preferred locations would not afford sufficient signal strength for adequate 
recept ion, and (g) a precise statement describing the alternative location where 
sufficient signal strength is adequate for reception. 

Ill. INSTALLATION RULES 

A. Antenna Size and Type 

I. Residents may install an Antenna that is one meter (39.37 
inches) or less in diameter within their exclusive use area or the designated 
common element area. Any structure larger than one meter in diameter is strictly 
prohibited. 

2. Pursuant to the FCC regulations, res idents may install a 
regular TV antenna designed to receive local broadcast stations. 

3. Residents may not install any type of antenna or other 
device \1vhich transmits a signal of any sort or disrupts the reception of the radios 
and television sets of neighbors. Such installations are strictly prohibited. 
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4. Residents may not instal l  any type of Antenna not 
specifically protected by the FCC regulations. 

5. Only one (1) Antenna for each type of permitted service 
may be installed. If a resident wishes to install an additional Antenna for a 
particular type of permitted service, prior vvTitten approval must be obtained from 
the Board. 

B. Location 

I . In the event that a resident is not able to install the Antenna 
in an area within the resident's comple te and exclusive use in a manner that 
complies with this Resolution. the resident must submit an app lication to the 
Board to install the Antenna in an approved common element area as required in 
Section 11 above. Common element areas that the Board will consider for 
approval in a resident's application are the roofs of the common element Meter 
Rooms located adjacent to the units. 

' Unless a resident obtains prior approval from the Board of 
Directors. residents are not permitted to install an Antenna that in any way. shape 
or form encroaches upon or penetrates any common element. or any other 
resident's individual unit or limited common element space. This restriction 
includes any intrnsion in to the common element or unit air space. 

3. Residents must locate their Antenna in a place and manner 
which shields it from view from the nearest street(s) or from other units in the 
condominium to the maximum extent possible. The color of the Antenna should 
blend with the existing colors of the surrounding area. If not possible, protective 
covers are available in the marketplace to enhance the compatibility of the color 
of the Antenna \vi th the surrounding area's colors. 

4. The Board of Directors reserves the power to require a resident to 
install visual barriers, natural or otherwise. around the device to diminish any adverse 
visual effect that may be caused by the installation of the antenna. provided that doing so 
will not: a) unreasonably delay or prevent installation, maintenance or use of an antenna: 
b) unreasonably increase the cost of installation. maintenance or use of an antenna; or c) 

preclude reception of an acceptable quality signal from an antenna. 

C. Other Rules for Installation on Rooftop When l\iletcr Room 
Rooftop Installation is Approved in Advance by the Board of Directors 

I. Residents may not ins tall an Antenna that extends higher 
than is absolutely necessary for reception of an acceptable quality signal, so long 
as such requirements will not prevent. increase the cost o[ or cause an 
unreasonable delay in the installation. maintenance. or use of such antennae. 
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2. Residents must ensure that their installation does not 
damage the common elements. or anyone else·s individual unit. 

3. Residents must ensure that their installation complies with 
all applicable local and state building codes and manufacturer's instructions. 
provided that those regulations are not superseded by Federal Jaw. Residents 
shall provide the Board with a copy of any applicable governmental permit if it is 
required for safety purposes. 

4. Residents are required to exercise their best efforts to 
install their Antenna and wiring in such a way and locat ion where they can obtain 
an acceptuble quality signal \Vith the least adverse impact upon the aesthetic 
appearance of the building. including the hiding of wi ring as much as possi ble . 

provided such installation shall not unreasonably delay maintenance. installation 
or use of the ante1mae, or unreasonably increase the cost of the installation. 

5. After installation of the Antenna. residents must ensure that 
the Antenna always remains properly secured so that it does not jeopardize the 
structural integrity of any structure or the safety of any person near the Antenna. 
particularly during times of great wind velocity. 

6. Residents are responsible for any damage to the 
Association's common elements, another unit or any other person or property 
which is caused by or related to the installation or continued presence of any 
Antenna and/or mast within the property. 

7. The Association reserves the power to specially assess the 
responsible unit owner for all costs incurred to rectify any damages caused to the 
roof or common elements. as determined solely by the Board of Directors. caused 
or associated in any way with the resident's installation or removal of the 
Antenna. 

8. Residents must permanently ground and properly affix all 
wiring in order to minimize the possibility of all safety hazards. Whenever a 
resident removes the Antenna, the resident is responsible for the complete sealing 
of the area of penetration and proper disposal of any unused wir ing . The 
Assoc iation reserves the right to enter any unit in order to inspect the area of 
installation in order to ensure compliance with this requirement. 

9. Antennae shall not be placed anywhere near po\ver lines 
(above-ground or buried). Residents must ensure that wind velocity or other 
forces could not cause the Antenna to col lide \Vith a power line. 
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I 0. Residents may not penetrate the exterior walls or finished 
non-roof surfaces of any building to either install an Antenna or to connect wiring 
from the Antenna to the interior of their unit. 

l l. Residents shall ensure that the installation of their 
Antennae does not obstruct access to or exit from any unit. \valkway, ingress or 
egress from an area. electrical service equipment, or any other area that the 
Association's agents will need access for the safe operation of the Condominium. 

12. Residents shall hold the Association harmless from any and 
all damages or repairs to the roof or roof components that the Board of Directors 
attributes in any way to the existence or installation of an Antenna on the roof of a 
common element Meter Room. 

D. l\faintenance 

I. The Antenna shall always remain the property of the 
resident; accordingly, the resident shall have the full responsibility to maintain the 
Antenna and the continuing duty to prevent the Antenna from falling into 
disrepair or becoming a safety hazard. 

2. If an Antenna becomes detached or dislodged. the resident 
must promptly correct the situation. If the detachment or dislodgment threatens 
anyone's safety. the Association may remove the Antenna at the expense of the 
resident. 

3. Residents shall be responsible for repainting or replacing 
their Antenna if the appearance of the exterior surface of their Antenna 
deteriorates or is damaged in any way. 

E. Removal 

I. Any Antenna that is no longer in use must be promptly 
removed by the resident who installed the Antenna. If an Antenna was installed 
by a prior resident and that Antenna is no longer in use, the current resident is 
responsible for the prompt removal of the Antenna. 

2. Any Antenna installed prior to the effective date of this 
Resolution that is no longer in use must be removed by the current resident within 
sixty (60) days of the effective date of this Resolution. 

3. Any Antenna installed prior to the effective date of this Resolution 
that is currently in use and is located in an area that is not within the complete and 
exclusive use of the resident. must be removed by the current resident within sixty (60) 
days of the effective date of this Resolution and placed in an area within their complete. 
exclusive use (including Limited Common Elements) and which does not require any 
penetration into or over the common elements. In the event that the resident is not able to 
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install the previously-existing Antenna in an area within the resident's complete and 
exclusive use in a manner that complies with this Resolution, the resident must within 
sixty (60) days of the effective date of this Resolution submit an application to the Board 
to install the previously-existing Antenna in an approved common element area. 

IV. RESALE CERTIFICATE 

If a resident requests the Association to provide a resale certificate for a unit 
served by an Antenna installed by the resident, a representative of management shall 
inspect the installation prior to providing the resident with the resale certificate in order to 
ensure compliance with the Association·s Rules and Regulations. ln light of the fact that 
a resident may remove the Antenna after management's inspection but before the 
scnlement on the sale. the Association shall expressly reserve the right in the resale 
certificate to re-inspect the unit in order to ensure that the resident properly restored the 
common elements or l imited common elements during the removal process. If the 
resident failed to do so. the Association shall disclose in the resale certificate that it 
reserves the power to assess the new resident of the unit for the cost of restoring the 
common clements or limited common elements to their proper condition. 

V. INSURANCE 

The Association shall not accept any responsibility to insure any Antenna 
installed by a resident. The Antenna shall be considered the pe rsonal property of the 
resident who installed the Ante1U1a. 

VI. ENFORCEMENT 

A. If any resident violates any of these Rules and Regulations. the 
Association reserves all of its legal remedies. including. but not limited to. the 
assessment of special charges against the offending resident as a sanction. 

B. If any Antenna installation poses a serious, immediate safety 
hazard or threat to property. the Association reserves the power to remove the 

Antenna without notice to the resident: however. whenever feasible. the 
Association shall provide advance \\Titten notice to the resident of the Board's 
concerns for safety and its request of the resident to remove. relocate. or resecure 
the Antenna. 

VII. SEVERABILITY 

If a Court of Jaw rules any provision herein to be invalid. the remainder of these 
rules shall remain in full force and effect. 

The effective date of this Resolution shall be .Se of n·' L � ,- J. 3 .·� , 2009. 
I 
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UNIT OWNERS ASSOCIATION OF THE 
CONDOMINIUMS AT KIRKPATRICK 

::,�fp e Pxe 1d 1 
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RESOLUTION ACTION RECORD 

Duly adopted at a meeting of the Board of Directors of the Unit Owners Association of 

The Condominiums at Kirkpatrick Farms held o:n.:..Se-tsf-.Jl,yt1 � 2-3 , 2009. 

Motion by: 1i11J �"fl< Seconde:by)i<l+thew Spou.M;'°"Q 
VOTE: 
YES NO ABSTAIN ABSENT 

Resolution effective: 'S..of...e..m bJJ 
" � 

23 .2009. 
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CERTIFICATE OF MAILING OR DELIVERY 

The Managing Agent hereby attests that this Policy Resolution 09-ilJ_ was mailed 
and/orjland-delivered to the addresses of record of the Unit Owners on this ;J..)"� dav 
or Def c ii e ,,...... . 2009. 

. 

Dater I 

11..·Jl,JI l�O\UOOOl ·.090811 Satellite Resolution.doc 
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THE UNIT OWNERS ASSOCIATION OF THE CONDOMINIUMS AT KIRKPATRICK 

FARMS 
POLICY RESOLUTION NO. 09-Q.2... 

(Policy and Procedures Maintenance and Replacement of Dryer Vents) 

WHEREAS, Article III. Section 2 of the Bylaws assigns to the Board of Directors ( .. Board"") 
al l of the powers and duties necessary for the administration of the affairs of the Association 
( .. Association""): and 

WHEREAS, Article III, Section 2(f) of the Bylaws grants the Board the pO\ver to make and 
amend rules and regulations for the Association; and 

WHEREAS, Article IV. Section (c) of the Declaration provides that the heating and air­
conditioning components serving only a Unit. are part of that Unit. and this Section also provides that 
if any chutes. flutes, ducts. conduits, wires . bearing wal ls or columns or wany other apparatus. lies 
partially within or outside of the Unit . any portions thereof serving only that Unit shall be deemed a 
part of that Unit: and 

WHEREAS, Article VI. Section 5(b) of the Bylaws provides that --each Unit Owner shall keep 
his Unit and its equipment. appliances and appurtenances in good order, condition and repair and in a 
c lean and sanitary condition'"; and 

WHEREAS, Article VI, Section 10 of the Bylaws states that the Association shal l have the 
right of entry into any Unit if necessary to perform any maintenance or repair responsibilities of the 
Unit Owner so long as requests for entry are made in advance and that such entry is at a time 
reasonable convenient to the Unit Owner (except for emergency circumstances); and 

WHEREAS. certain unit components, due to their nature. may constitute a risk to the health 
and safety of people and property within the Condom inium if a Unit Owner fails to perform necessary 
maintenance on such components; and 

WHEREAS for the protection of the property and the safety of all residents. the Board wishes 
to establish a policy regarding the inspection of dryer vents: and 

NOW, THEREFORE, IT IS HEREBY RESOLVED THAT the Board duly adopts the 
following rules and policies . 

A. Required Periodic Maintenance. Unit Owners are required to perform periodic 
cleaning and inspections of the dryer vents at least once every two (2) years. If the inspection shows 
maintenance is required for safe operation of the component. maintenance must be promptly 
performed. 

B. Proof of Compliance. Unit Ov,,·ners must demonstrate compliance \Vith this policy by 
submitting a copy of a paid receipt from a professional company with experience and expertise in 
perfonning the required maintenance. The paid receipt must clearly demonstrate that the contractor 
has comprehensively inspected and preformed any necessary maintenance on the system. which. for 
dryer vents must explicitly reflect that the dryer vents were cleaned and inspected . The submission 
must be received by the Association by the deadline set forth in any notice issued by the Association. 
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The Board of Directors may. from time to time. promulgate certification and inspection forms for 
mandatory use by unit own their contractors. The deadline for the first inspection/cleaning of all 
unit components shall be O . 2010. and every two years thereafter. 

C. Replacement Dryer Vents. All Unit Owners must ensure that any replacement dryer installed 
in their Unit must have manufacturer's specifications that meet or exceed code requirements relative to 
the length that the dryer vent runs serving such Unit Owner's unit at the time the replacement dryer is 
installed. 

Prior to installing any replacement dryer. all Unit Owners must submit a written request to 
Management along with the appropriate documentation showing that the replacement dryer is 
compatible \Vith the dryer vent serving such unit. 

Upon receipt of the dryer vent replacement request. Management will review whether the 
replacement dryer is consistent with the dryer vent serving such unit and notify the owner of the 
decision within fifteen ( 15) days. Management shall approve all requests where the replacement dryer 
is consistent \Vith the specifications for the dryer vent serving such unit. and deny all requests where 
the replacement dryer is inconsistent with the specifications for the dryer vent serving such unit. For 
any request that is denied the Association shall provide in writing the reason for its decision. 

C. ENFORCEMENT. If any Unit Owner fails to completely comply \\·ith this policy. the Board 
of Directors reserves the right to exercise its power to retain one of the pre-selected contractors to 
perform the inspection and cleaning work and to then assess the Unit Owner with all of the costs. 
including. but not limited to. a $100.00 administrative fee. as well as any legal. locksmith. or other 
professional fees incurred by the Association. In addition, the Board of Directors may initiate any 
other enforcement action against the Unit Owner. including. but not limited to. the imposition of 
monetary fines as a sanction for a violation of this policy in accordance with the Association"s due 
process policy. 

The effective date of this Resolution shall be Decew.loer 3( , 2009. 

THE UNIT OWNERS ASSOCIATION OF THE 
CONDOMINIUMS AT KIRKPATRICK FARMS . 

·, � "<" 
-� '" __0 � "" P;eside�

,
) · 

L 
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FOR ASSOCIATION RECORDS 

I hereby certify that a copy of the foregoing Policy Resolution was mailed or hand-delivered to 
the members of The Unit O\vners Association of the Condominiums at Kirkpatrick Farms on this ft day of f'.t btw•'f ,2010. 

) i //tPv Ma1'?afeinent Agent 
v 
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RESOLUTION ACTION RECORD 

Duly adopted at a meeting of the Board of Directors held _D�e_....C�·c�· ;..-�"�b�11_V"�/�'�' _rl __ _ 

±005 

President 

.<:·.·. - ··;� 
- � � _Vice,.p/;dd(j 

t i/nl\__��l ,a) u Se�� Tr:?� 
�ect 

Resolution effective: D e c e"""' h ev--

VOTE: 
YES NO ABSTAIN ABSENT 

A 

Date 

3/ . 2009. 
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T H E  UN I T  OWNERS ASSOCIATION OF THE CONDOM IN I U M S  AT KIRKPAT R I C K  
FARMS 

POLICY RESOLUTION NO. 1 0-Q.L 
W H E REAS. the Board of Directors recogn izes that som e members of the com m u n ity w i sh to operate 

b u s i nesses and var iou s fom1s of commerc ia l  act i v i ty \v ith i n  the i r  h omes : 

WH EREAS. Art ic l e  X I .  Sect ion l (a )  of the Bylaws provides that except as p rov ided i n  the Dec larat ion . 

no U n it sha l l  be used for any p urpose other  than hous i ng . home occu pat ion s al lowed by loca l zon i ng ord i nan ces 

and su bj ect to R u les and Regulat ions which may be promu l gated by the Board of D i rectors. and the related 
com mon pu rposes for which  the Property '� a s  des i gned : and 

W H E REAS. A rt i c l e  I I I , Sect io n 2(t) of the Assoc iat ion · s  By l aws empowers the  Board of Directors to 
make and amend Rules and Regu lations: and 

WHEREAS. the Board of D i rectors has determ i n ed i t  necessary to adopt a procedure in  wh ich res i dents 
can seek Board approval of home-based bus i nesses that w i l l be open to the pu b l ic or receive substant i a l  
com merc ia l act iv i ty i n  accordance w i th the Board " s objective of mainta i n i ng and protecti n g  the residentia l  
character of the comm u n i ty:  

WH EREAS. t h e  Board deems i t  i n  the  best interest of the Assoc iation to adopt standards for the 
pu rpose o f  c lari fy i n g  hO\v the Associ at ion 's  Boa rd w i l l  i n terpret and enforce A1t i c l e  XI. Sect io n l (a) of the 
By laws when i n  receipt of an application for a home-based bus iness that wi l l  be open to  t h e  publ ic or that w i l l 
receive s ubstant ia l commerc ia l  act i v i ty .  

NOW, TH EREFORE, B E  IT RESOLVED, THAT TH E BOARD A DOPTS THE FOLLOWING 
POLICY: 

G E N E RAL P U RPOSE OF POLICY 

The Board of Directors seeks to protect and promote the res ident ia l  character of the Condomin i u m .  
S i m u ltaneous ly. t h e  Board recogn izes that some forms o f  home offices a n d  bus i nesses are n o t  i ncons i stent wi th  
the  . .  residentia l  nature of the Property." The purpose of this  pol icy i s  to  he lp  the  Board, and the com m u n i ty" s 
membersh i p  defi ne the parameters of home offices and b u s i nesses that are acceptab le w ith in the Condom i n i um .  

Those members w ho wish  to take advantage of the Board ' s  h o m e  offi ce/home bus i ness po l i cy m u st 
com ply w i th the Cr i ter i a o f  Po l i cy. as stated below. I f  the B oard receives a formal com p la in t  about a member" s 
home office/home bus i ness . the proprietor of the  home office/home bus i ness sha l l  have the burden to show tha t  
h is  or her act i v i ty sat i s fies the C r i ter ia of Po l icy; however. i f  the propr ietor of the home office/home bu s i ness 
recei ved pr ior written approva l from the Board for the  act i v i ty. the burden to show that the activ ity does not 
sat isf)' the Crite ri a of Pol i cy sha l l  rest w ith the com p l a i n ant .  

CRITER IA O F  POLICY 

I )  A ny ' 'home b u s i n ess·· u s e  that comp l ies w i t h  t h e  zon ing fo r  the Condom i n i um property i s pre su med 
to comp ly with the Assoc iation · s  Condom i n i u m  I n struments ,  Ru les and Regulat i ons. un less such  
use vi o lates some other prov i s ion of the  Condom in ium I n struments. Ru les a n d  Regu lat ions .  

2 )  Any mem ber who esta b l i shes a . .  home office'" (th at term s i gn i fies an office for a l i censed or 
certified pract i t io ner) or conducts a . .  home b u s i ness . .  from the home m u st take a l l  necessary and 
appropriate steps to preserve the res ident ia l  character of the property in both its external and i nternal 
appearance.  
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3 )  Any member who establ i shes a h ome office or cond ucts a home bus i ness m u st use the home as a 

pr imary p lace of residence.  The home office or home bus i ness m u st const i tute a secondary u se 
anc i l lary to the use of the dwe l l i n g  as a residence.  

4 )  The act i v i ty of the home office or  home busi ness m u st not attract or use com merc ia l veh ic les w i th i n  
the community .  

S )  T h e  act i v ity of  the home office or home bu s i ness must not adverse ly affect the A ssociat ion's  abi l i ty 

to obtain or ma inta in tts i n surance coverage(s). The Board reserves the right to require the member 
to name the Assoc iat i on as an add i t ion a l i n sured on the member·  s i n surance pol icy in a manner  
sati sfactory to the Board . I f  the member does not comp ly with the Board ' s  requ irement, the Board 
reserves the right to proh i b i t the member fro m operat i ng the home office or home b u s i ness w i t h i n  

t h e  com m un i ty . 

6)  The act i v i ty o f  the ho me office or home bus i ness m ay i n vo lve th e em p l oyment of one ( I )  
em p l oyee . other tha n the dwe l l i n g ' s lega l occupants.  

7) The act iv i ty o f  the home office or home bus i ness m ust not involve the prov i s io n of serv i ces to any 
more than 3 person s with i n  the dwe l l ing at any one t ime. and no more than 5 persons in any s i n g le 
24 hour period (except for ch i l dca re serv i ces. as set forth be low ). 

8) The home office or home business must n ot use any exterior advert i sement  or d i sp lay of any k i nd  to 
show that the member u ses the d we l l i ng in any way other than for a res ident ia l dwe l l i ng . 

9)  The act iv i ty of  the home o t1i ce or home b u s i ness m ust not invo l ve the storage. u se.  or sa le of goods .  
eq u i pment or mater ia l s wh ich are not c u stomari ly part of. or  found w it h i n .  a res identia l d wel l i ng. 

1 0 ) The act i v i ty of th e home office or home b u s i ness m u st n ot u n reasonab ly d i srupt the norma l traffic 
or park i n g  patterns anywhere \V i t h i n  the com m u n i ty . 

I I )  Th e acti v i ty of the home office or home bus i ness must not create unreasonable aud i b le d ist u rbances 
or noise .  At a l l  times, the activ ity of the home office or home bus iness must respect the r ight of 
q u iet enj oymen t of a l l lega l occupants w i th i n the com m u n i ty . 

1 2 ) The home office or home bus i ness m ust not invo l v e  any act ivity \Vh ich dra w·s non-resident 
members to the com m u n ity d u ri n g  the weekends or an�i ime before the hours of 7 :00 a . 111 . or after 
6 : 00 p.m. weekdays, except to the extent perm itted by the Zon i n g  Ord i nance .  

1 3 )  I f  the primary service of the home office or home bus i ness i s  the care or c u stody o f  c h i ldren. the 
operator must ensu re t h at the patrons wi l l  be safel)' and proper ly su perv i sed and cared for at a l l  
t i mes, pa rt icu lar ly during the t i mes of drop-off and p ick- u p  and d u r i ng any t i m e  when the patron s 
are in the common area.  

1 4 ) Operators of c h i l d  care serv ices with i n  the i r  u n its must com p ly with  a l l  County req u i rements 
rega rd i ng the maxi mum nu m ber of ch i ldren who may be p l aced under h i s  or her care at any t ime .  
and m u st obta i n  a n d  ma i n ta i n a l l  necessary l i censes.  T h i s  restr ict ion sha l l  b e  enforced str ict ly .  

I S ) Operators of a ch i ld care serv ice  are  str i ctly proh ibited from ut i l iz ing the A ssociat ion ' s  recreat ional  
faci l i t ies in co n n ec t ion \V ith the operat ion of their  bus i ness.  

I 6 )  The act i v i ty o f  the  home profess iona l  office or bus i ness m u st be la\\ fu l i n  al l  respects a n d  m ust fu l ly 
com p l y  with  a l l  appl icable federa l . state. and county laws and ord inances .  I n  add it ion.  the operator 
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of the professional  office or business must obta in a l l  appl icable perm its and l icenses from the 
appropriate government  agenc ies. which th e proprietor m ust make ava i lab le  to the  Board upon 
req uest .  I f  any of the cr i ter ia  descr i bed here in  co n fl i ct \v i th and/or are l ess re str ict i ve than t he 
Co un ty o r  State laws regard i n g  the act iv i ty . the a p p l i cab l e County or S tate  la\v sha l l gove rn .  

HO M E  OCC U PATIONS N O T  PERM I TTED 

U n der  n o  c i rcumstances sha l l  the  fo l low ing occ u pat ions  be perm i tted w i t h i n  t h e  Assoc ia t ion :  

l )  Veteri nary care of any kind ;  
2 )  Fee- based an i mal care of a n y  k i n d :  

3 )  Barbershops. bea uty par lors , o r  h a i r  care serv ice o f  any k i n d :  
4) Eat ing establ i sh ments:  
5 )  G i ft shops;  
6) Repair  serv ices: 
7) A n t i q ue shops.  
8 )  Any bus inesses proh i b ited under the Loudou n  Cou nty Zon i n g  Ord i n ance.  

This l ist i s  not des ign ed to be com prehens ive .  

A P P L ICAT I ON FOR A P P ROVA L PROC E S S  

Members who w i sh t o  operate a h o m e  o ffi c e  o r  home bus i ness m u st s u b m i t  an app l i cat ion t o  the  
A ssoc i at i o n  and rece ive  pr ior  ap prova l from the Board of  Directors or a stand i ng or spec i a l com m i ttee of i t s  
cho i ce , wh ich  m ay exercise a l l  of t h e  powers expressed here in .  I f  the  Board of D i rectors determ ines that the 
act iv i ty o f  th e home b us i n ess i s  i n comp l i a nce w ith the above-stated cr i ter ia .  i t  sha l l  appro\ 'e t he a p p l i cat io n . 

M embers m u st ensure that the a pp l ica t ion conta i n s  prec i se deta i l  c oncern i ng th e proposed use that  the 
me m ber o r  the lega l occupan t d e s i res to make o f  the dwe l l i n g and why the Board of  D irectors shou ld a pprove 
the app l icat i on . Cop ies  of  a l l  necessary perm its .  l icen ses o r  cert ificates of i n su rance req u i red by the Board of 
D i rectors and/or the  a p p l i c a b l e  governmenta l author i t ies to operate the bus i n ess. m u st be p rov i ded a l on g w i t h  
t h e  app l i cat i o n .  

M e m bers s ha l l  a l so  bear t h e  bu rden o f  estab l i sh i n g that the i ntended bus i ness u s e  o f  the i r  home 
com p l ies \\ i th the p rov is ions  set forth i n  t h i s  Po l icy Reso l ut i on . 

The Board o f  D i rectors reserves the power to req u i re the appl icant to send a not ice  of the  appl icat ion to 
other m e m bers w ith i n the com m u n i ty. as se l ected by the Board.  pr i or to the t i m e  when the B oard forma l ly 
rev i ews the app l i cat ion . 

The Board of Directors sha l l consider a l l  app l icat ions at d u l y  ca l led m eet i n gs .  which  shal l be open to the 
membersh ip . Mem bers i n o p pos i t ion to. o r  in  su pport of. the ap p l i cat ion may reserve t i m e  at t h e  hear i ng to 
speak abou t the app l i c at i o n .  

The Board reserves the  power to revoke a n y  a pp ro v a l  prev i ou s ly i ssued i f  another member of  the 
A ssoc iat ion ti l e s  a comp l a i n t and demonstrates that the act i v ity does not sat i sf y the cr i ter ia  of th is pol i cy.  The 
process for revocat ion of an a pprov a l  s h a l l  be the sa me as  th e regu l a r  e n forcement  po l i cy. as expressed be low. 

EN FO RCEM ENT PO L I C Y  

A n y  v i o lat i on of th i s  Reso l u t io n  m ay b e  subj ec t to e n forcement  ac t ion i n  acc ordan ce  w i t h  th e 
Condom i n i um I n stru ments .  Such en forcemen t  act i on may i n c l ude.  but  i s  n ot l i m ited to the  im pos i t ion o f  
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monetary c h a rges and the suspe n s i on of mem bersh i p  pr iv i leges . p u rsuant to Section 5 5-79 .80 :2  of the Virgi n ia 
Condom i nium Act .  

The Boa rd may a l so exerc ise other enforce m en t proced u res  and rem ed ies  authorized by the V i rg i n ia 
Condom i n i u m  Act.  i nc l u d i ng. but  n ot l im ited to. the in i t i at i on of a laws u i t .  

Th is  Reso l ut i o n  w a s  d u l v  adopted bv the Board of  D i rectors on th i s  Zf 1av o f  

:w._nu..cur(f 
.-z009:-� �tJtv · 

- · 
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RESO L UT ION ACT I ON RECO R D  

D u l y  adopted at a meeting of the Board of D i rectors held ·Ja....n..u..cu� Z.1-: Z 0 I 0 

Motion by :  Gr-, .Y(� Seconded by :  'JMessct S�� 
YES 

/ 
./ 

' \.lio � 
�->=t�:+--:>�������..::::....:.--=-

.. T� 
______ . . . 

Date 

NO 

Resolution effect ive :  J rA h. "' "'/ J- 7 J- '14 0 , 2009.  

K ·  .� I J I  l �O'·. R ESO l . UTION·•O'l l l 2 S I n  Home Busmess doc 

A BSTAIN ABS ENT 
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FOR ASSOCIATION RECORDS 

Man'ag�ent Agent 
\ .... .. / 
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T H E  U N IT OWNERS ASSOCIAT I O N  OF 
T H E CONDOM I N I UMS AT KI R KPATRI CK FA RMS 

POLICY R E SO L UTIO� NO.  1 0- 02.. 

(Po l icy Regard ing Vehic les and Park ing)  

W H EREAS,  A11 ic le  I I I .  Sect ion  2 of  the Bylaws for the Uni t  Owners Associat ion 
o f  The Condominiums at K i rkpatr ick  Farms ( ' "Associ at i o n  . .  ) provides that the Board of 
D i rectors shal l have al l  of  the powers and dut ies  necessary for the adm i n i s trat ion and 
a ffairs o f  the Asso c i at ion and may do a l l  such acts  and t h i ngs. except  for those matters 
which the V irgin ia  Condomin i um Act (" 'Act"), the Assoc iat ion ·s Declaration or the 
B y l aws requ i re to be exercised and done by the Associat i o n ;  

W H E R EAS,  A rt ic l e  I I I .  Sect ions  2 and 2( 1) o f  the Byl aws empower the Board to 
adopt and amend ru l es and regula t ions  from t i me to t ime as needed for the benefit  and 
enj oyment o f  The Condo m i niums at K i rkpatr ick Farms ( . .  Condominium") :  

W H E REAS.  Art ic le  IX of the Declarat ion o f  The Condominium s  at K i rkpatr ick 
Farms and Art i c l e  X L  Sect ion 4(a ) of the By l aws provide that except for park ing spaces 
located \vi th in garages t h at are part o f  an i nd iv idua l  Unit  and except  for parking spaces 
which may be ass i gned or reserved pursuant to the Declarat ion and subject to such 
park ing o r  other casements t hat may ex i st in  favor of the Dcc l arant or others . al l  other 
par k i ng spaces located on the Condo m i n i um Property sha l l  be deemed Com mon 
E lements and ava i l a b l e  for use by a l l Uni t  Owners on a first -come. lirst-sef\'ed basis .  
subject  to the Assoc iat i on · s  ru l es and regu la t ions :  

W H E R EAS,  A rt i c l e  XI.  Sect ion 4(a) of  t he B y l a ws fu 1thcr provides that  each 
Unit Owner sha l l  comply  i n  a l l  respec ts with any ru les and regu l a t ions adopted from t i me 
to t ime by the Board of D i rectors regarding park ing and t raffic cont ro l  w i t h i n  the 
Co ndom i n i um .  and that the Board of D i rectors is authorized to adopt such ru les  and 
regu lat ions :  

W H E R EAS.  Art i c l e  X I .  Sect ion  2 o f  the B y laws provides  that  eac h Unit  Owner 
shal l he respo ns i bl e for compl i ance with al l  ru les and regulat ions by the U n i t  O wner" s 
fami l y  mem bers, guests, agents. i nv i tees and tenants:  

W H E REAS.  A rt i c le X .  S ec t i on l (h)(2) o f  the B y l aws provides that in  the  event 
of a v i o lat ion of any ru l e  o r  regu l a t i on or the breach of any By law or Decla rat ion  
pro v i s i o n .  the  Board of D i rectors sha l l  have the right, i n  add i t i o n  to o ther r ights s e t  fo 11h 
i n  the Byl aws. to u s e  sel f-he lp  to remove or cure any v io lat ion of the  Condomin ium 
Ins truments or rules and regu la t ions  that occurs on the Common E l ements, inc luding .  
w i t hout l i m i tat ion,  the towing of v e h i c les ;  

W H E REAS. Art i c l e XI.  Sect i o n  l (g) of the B y l a v-.rs prohi b i ts com merc ia l  trucks. 
buses or commerc ia l  veh i c les from be i ng kept or parked ove rn i ght on any port ion of the 
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Condom i n i um Property. i n c l ud i ng \Vithin any garage, an<l further that t ra i l ers. (;ampers. 
recrea t iona l  vehic les. house trai l ers. boat trai lers or  boats cannot be parked in  a garage :  

W H EREAS, Art ic le X I .  Sect ion  l (g) o f  t h e  Bylmvs further pro v ides that no 
veh ic le  can remain  on the Condom i n i um Property un l ess it has c u rrent state l icense 
plates, a c urrent i n spect ion sticker and compl ies with al l other app l i cable  laws; 

W H E REAS , Art ic le  XI. Section l (g) o f  the Bylaws a lso prov i des that the 
repairing of , ·eh ic les of  any k i nd i s  not permitted wi th i n  the Condom inium Property ; 

W H E R EAS.  Art ic le  X.  Sect ion 2(a) o f  the Declarat ion  provides that eac h Unit  
Owner' s easement for ingress and egress through the General Common Elements i s  
subject to the rules ,  regulat i ons and restrict ions estab l i shed by the Assoc iat ion; and, 

W H E R EAS.  the Board of D i rectors deems i t  to be in  the best i nterests of the 
Assoc i at ion to adop t rules and regulat i ons perta in ing to the park ing of vehic les  on the 
Condomin ium Property .  

NOW, T H E R E FO RE, BE IT RESO L V E D  THAT the fo l lowing rul es and 
regu lat ions are adopted with respect to parking within al l areas of The Condom i n iums  at 
K i rkputrick forms.  

I .  PA R K I N G  REQ U I REM ENTS 

In order for U n i ts Owners and their fami l y  members, tenants.  guests .  agents and 
invitees to val id ly  park i n  the Common E l ement Parking Spaces, the Unit  Owner 
must be c ur rent in al l assessments owed . un less excused in wri t i ng by the Board . 
and the veh ic le  must meet the req u i rements of Section I V  below. If the Board 
i ntends to suspend a del inq uent o wner' s right to park in the Common Element 
Parking Spaces. the Board must first provide the owner with a right to request a 
hear ing to contest the suspension,  as provided in Sect ion  5 5-79 .80 : 2 .  

II.  PA R K I J'\ G  AREA 

A.  A l l  Un i t  Owners and the ir  fami ly  mem bers. guests, tenants.  agents and 
invi tees may purk the ir  vehi cles in any parking space in the Common 
E l ement  Par k i ng S paces on a first-come, fi rst-served basis .  

B.  No veh ic le  may be parked i n  a Common Element  parking space urunovcd 
for more than t h i 1ty (30)  days.  

C. No Proh ib i ted Vehic les  as defined by Art ic le  IV o f  thi s Policy may be 
parked i n  the C ommon Element Parki ng Spaces or anywhere \Vithi n the 
premises of the Condom i nium.  
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I l l . R U LE S  A N D  REG U LATIONS 

A.  Use of  Parkin!! Areas. No person sha l l  use the parking areas fo r  any 
purpose other than veh icular park ing .  People may park vehic les  only in 
designated park ing spaces and areas.  A l l  unappro ved vehic les are 
prohib i ted from the park i ng spaces except when picking up or del i veri ng 
passengers or merchandise or during the performance of work or services 
at the l ocat ion .  

B.  F i re Lanes and  No Park i n !!  Zones . No person shal l park veh i cles i n  fire 
lanes or no-parking zones marked with a pa i n ted ye l low curb. 

C .  Repa i rs .  The performance of major repa irs or  maintenance of vehic les .  o r 
the paint ing o f  v e h i c l es.  i s  not permi tted anywhere with in  the premises of  
the Condom i n i u m .  except that repai rs or maintenance of a m i nor nat u re .  
such a s  the repai r ing o f  a fl at t i re or the re-charging of  a dead battery . are 
permi tted . 

D .  Dumpi n u  of Materia ls .  The dumping.  d isposal  or l eak of oi l .  grease. or  
any  other  chemica l  resi d u a l  substance.  or  any substance or pm1 i c l es from 
ho l d i ng tanks of any vehicles, is  not permi tted within the Condomini u m ' s  
prem i ses .  

E.  Operator's Respons i b i l i t ies .  

I .  No person may park more than one ( 1 )  vehi c le  within each park i ng 
space i n  the Common E lement Parking Spaces .  

2.  The park ing  o f  any veh i c l e ,  inc luding motorc yc l es,  on any 
sidewalk  o r Common Element not spec i fical l y  des ignated for 
veh i c l e  park i ng is strict ly  proh i b i ted . 

3 .  N o  person shal l park a veh i c le i n  any manner that i mpedes the 
norm a l  flow of t ra ffic.  blocks any m a i lbox ,  or  prevents i n g ress and 
egress  o f  any other vehic le to adj acent park i ng spaces o r  the open 
roadway .  

4 .  No veh i c l e  sha l l  be parked i n  a manner  such  t h a t  i t  extends 
backward beyond the park i ng l i nes or  c rosses  over the parking 
l i nes .  

5 .  No person shal l park any veh i c l e  perpendi c u l ar to the marked 
parking spaces.  

6.  Veh i c l es shal l  be operated only on the paved road ways of  the 
Condom i n i um ' s  pre m i ses.  
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7 .  Any person v>ho operates a motori zed veh ic le  w i t h i n  the 
Condomi n i u m ' s  prem i ses must have a proper operating l i cense . 

8 .  Any \'eh ic le  that i s  no t properly registered \Vi th the 
Com monwealth of V i rgi n ia  or  Loudoun County or  does not 
d i splay current Virgi n ia  l icense p lates (un less an out-of-town 
guest)  and i nspection s t i ckers i s  not permi tted to park on the 
Condom inium · s  premi ses.  This  does not  pertain to active-duty 
m i l i tary personnel that possess an  exempt ion from such 
registrat ion req u irements .  

9.  For the safety of a l l  chi ldren and residents. a l l  vehic les  must  

observe the max i m u m  posted safe speed within the 
Condom i n i um · s premises. 

1 0 . The bucket washing of vehic l es shal l not be done wi th i n  the 
Common Element Parking Spaces or on  the streets or roadways 
wi t h i n  the Condomin ium's  premises .  

l l .  Veh ic le  sec uri ty alarms may not sound for more than fi fteen ( 1 5 )  
minutes . There shal l  b e  n o  excess ive b lowing of  car horns or 
playing or car rad ios or stereos. 

F .  Uni t  O\vner's Respons ib i l i t ies .  A l l  Unit  Owners m ust ensure that  the ir  
fa m i l y  members. tenants. guests. i n v i tees.  agents and/or contractors 
comply with these ru les and regulat ions .  

I V. P RO H I BI T E D  VE H I C L ES 

A. Com merc ia l  Veh ic les 

The fo l low i ng Com merc ia l  Vehicks sha l l  be prohib i ted from park ing  at 
a l l  t imes wi t h i n  t he premises of the Condo m i n i u m :  

1 .  Any veh i c l e  i n  which the driver i s  ord i nari ly  h i red for transport . 
i nc lud i ng ,  but not l im i ted to, tax is.  l i mousines. passenger vans o r  
buses ; or 

2 .  Any \'eh ic le  with uncovered exter ior l ogos, si gns, le t ters, numbers, 
advert i s i ng. or i rregular and dist inct col oring wh i c h  creates the 
appearance of a commercial veh ic le ;  or 

3 .  Any un marked veh ic le  wi th  commercia l  paraphernal ia  o r  equ ipment 
attached. strapped, or affixed to the exterior  of  the vehicle ,  
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i nc l uding. but not l i mited to. storage containers, racks. ladders . 

p i pes;  or 

4.  Any unmarked vehic le  with an excessi ve amount o f  commercial  
equipment or suppl ies with i n  the i nteri or of the veh i c l e  \vh ich  i s  
read i ly  visi b l e  from the  \Vi ndows of  the veh ic le.  i nc l uding. but  not  
l imited to ,  pest ic ide .  pa i n t buc kets, propane. t anks, cab l i ng. 
uncovered o r  u nsec ured tools or o ther suppl ies ;  or 

5 .  Any unmarked vehic le ,  \vhich because o f  i t s  irregu lar height. length .  
shape. or  \ve igh t . i s  not  a conventional  passenger car  and i s  more 
su i ted for a commerc ia l  purpose: or 

6. Any v a n  des i gned fo r  the t ransport of furni t u re,  goods,  equipment.  
an imals or scheduled transportat i o n .  

7 .  Pol i ce cars arc a l lowed and are not  cons idered to  be Commercia l  
Veh i c les .  

Thi s  defin i t ion o f  the  term · ·commerc ial  Vehic le· ·  sha l l  be read and interpreted i n  
conj unct ion wi th t h t:  Loudoun County Code " s  defin i t ion  thereo f, and  i n  the e\'ent  
that th i s  Reso lut ion  i s  more restr ic t ive than the Loudoun County Code.  thi s 
Reso l ution sha l l  gowrn. 

B. I noperat ive  Vehi cles.  A ny vehic l e  with a mal function o f  an essential  pm1 
req u i red for the  lega l  operation of the vehic le  or any veh ic le  which i s  
partia l ly  o r  tota l l y  d i sassembh!d  as a resu l t  o f  t h e  removal o f  t i res .  whee l s .  
engine, or other essent ia l  parts  requ i red for legal o perat ion  o f  a vehic le ,  
shal l be pro h i bi ted from parking at a l l  t imes wi thin the premises o f  the 
Condom i n i um .  

C .  Abandoned Vehic les. No vehicle may be le ft unmoved in a Common 
E l ement Pmk ing Space for more than th i rty ( 3 0) days ( i f  not othenvise 
approved in wri t i ng by the B oard to park for a l o n ge r  period of t i m e ) .  I n  
cases where a v i o l a t i o n  i s  comm itted . a notice \\' i l l  be p l aced o n  t h e  
veh i c l e .  and i f  no response i s  received \Vi t h i n  three (3 ) days,  the  veh i c l e  
wi l l  b e  subj t:ct  t o  towi ng at  t h e  vehic le  owner ' s sole  risk and expense. 

D. Other Equ i pment  and Machinerv. Any agricul turnl . i nd u str ia l .  
constru c t i on or s i m i lar  machi nery o r  eq u ipment i s  p ro h i b i ted from park i n g  
at a l l  t i mes wi t h i n  t h e  prem i ses o f  t h e  Condom i n i u m .  

E.  Recreat iona l  Veh i c l es .  The fol lowing vehicles are  prohib i ted from being 
parked at al l  t i mes within the prem i ses o f  t he Condom i n i u m :  Any motor 
home . sel f-contai ned camper, mobile  home , boat, a l l - te rTa in  vehicle ,  d u ne 
buggy, tra i l er. boat t ra i ler, pop-up camper/tent t ra i ler,  horse tra i l er, any 
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rra i ler  o r  sem itrai ler used for t ransporr i n g  waveru nners. j et sk i s .  
motorcyc les, or a l l - terra in vehic les, \Vhcther  or not such tra i ler  o r  
semitrai ler i s  attached to another vehic le .  and any other type o f  vehic le  
pr i marily des igned for rec reati onal use,  as opposed to  conventional 
passenger use. 

F .  Al lowable  Veh i c l es .  Notwithstanding S ect ion IV .  paragraphs A through E 
above , the fo l l o w i n g  veh i c les are permissi b le :  

1 .  Regu l a r  passenger veh ic les as defi ned by the Code o f  V i rgin ia .  

2 .  Motorcycles and mopeds . 

3 .  Renta l t ru c k s  fo r  move- i n s  o r  move-outs fo r  a period of not more 
than t v.:enty- four (24) hours. 

4 .  Commercia l  veh ic les se rvi c i ng a un i t .  but  o n l y  from tht! hours o f  
7 : 00 a . m .  t o  9:00 p.m . .  unless ot herwi se approYed i n  wri t i n g  b y  the 
Board of D i rectors .  

V. L I A B I L ITY 

A. The Assoc ia t ion assumes no respons ib i l i ty for any damage to any veh i c l t!  
parked or operated w i t h i n  t h e  premi ses o f  t h e  Condomin ium.  

I3. U n i t  Owners sha l l be l i ab le  to the Assoc iat ion for any costs incurred by 
the Assoc iat ion to repair or repaint any part of the park ing  fac i l i t ies or 
parking spaces damaged by the negl igence or int e n t i onal act of a U n i t  
O wner or his  or her  tenants. guests. i nvi tees. agents and/or contractors . 

VI .  E N FORCEM ENT 

A .  I n  General 

I .  Veh ic le  Removal .  The Board o f  D i rectors o r  i t s  desi gnated 
representat ive sha l l  have the authori ty to have any Yeh ic le  not i n  
compl iance with  the prov isions of  thi s  Reso lut ion removed from 
the pre m i ses of the Condom i n i um.  A l l costs and risks o f  towing 
and impoundment shal l be the so le respons i b i l i t y  of the vehic le's 
owner. 

2 .  V io la t ions Subject to Immed i ate Tovvi ng.  Any veh ic le : (a) parked 
with in  fi fteen ( 1 5 ) feet of a fire h ydrant  or  in a designated fi re J ane 
or in the yel l ow no-park ing zone ;  (b) occ u pyi ng more than one ( 1 )  
parking space ;  ( c )  ex tend ing beyond the park i n g  space l i nes;  (d)  
parked perpendicular to the marked park i n g  space or  on a grassy 
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area or  s idewalk;  (e) i mped i ng access to s idewalk ramps or  
mai lboxes;  (f) constitut ing a safety hazard ; or (g)  that is parked in  
a Common Element Park ing Space and whose securi ty system has 
been triggered and al lowed to continue unattended for more than 
fi fteen ( 1 5) m i nutes, sha l l  be subject to i m med iate removal without 
not i fi cat ion to the owner o f  the vehic le .  I f  a veh i c l e  can be 
i d e nt i fied as be i ng owned by a Uni t Ow·ner or  resi dent .  or a guest 
of a speci fi c  Unit Owner o r  resident. the Board of  Direc tors 
reserves the r ight  to impose monetary charges in  accordance wi th 
Sect ion 5 5 - 7 9 . 8 0 : 2  of the Code of  V i rginia  i n  l i eu o f  towing the 
vehic le .  

3 .  C i tat i o n  N otices .  In the case of al l  o ther v io la t ions not addressed 
in Sect ion V l . A . 2  of th i s  Reso l ut ion.  the Board of Directors or  i ts 
des igna ted represl.!ntative sha l l  post a c i tat i o n  not i ce on any veh i c l e  
not i n  com p l iance with t h e  rules and regulat ions o f  the 
Assoc iat ion .  No other form o f  not ice is  req u i red . lf  the owner of 
the vehic l e  does not bri ng the veh i c l e  into compl i ance wi t h i n  three 
( 3 )  days of the date of  the  notice or contact a member o f  the Board.  
the  veh i c l e  wi l l  be subj ec t  to  removal by towing if  t h e  veh i c le i s  
no t  owned by a U n i t  Owner. l f  such veh ic le i s  owned by  a U n i t  
Owner.  the  Assoc i at ion shal l i n i t iate a n  en fo rcement act ion  aga i nst 
the Uni t  Owner subject to the prov i s i o n s  of Sect ion 5 5- 79. 80 :2  of 
the  Code o f  V i rg i n i a  and the pro \ ' i s i ons of the Associat ion ' s  po l icy  
reso l ut i o n  regard i ng due process i n  enforcement case s .  

4 .  S u bseq uent violat ions committed within  any consec ut ive t hree­
month period sha l l  subject  th e v io lat ing veh i c l e  to i m med iate 
towing without noti ficat ion and may n:sul t  in the suspens ion  of 
park ing pri v i l eges . 

5 .  Any req uests from residents ft)r enforci::ment  of  th i s park i ng pol i cy 
by the Assoc ia t ion against another res i d ent m ust be d i rected to the  
Board of D i rec tors in  \\"ri t ing.  

6. The Board reserves the r ight  and power to i mpose monetary 
charges as a sanct ion for v i o l a t i o n s  of th i s  park i n g  po l icy.  subj ect 
to the l i m itat ions i mposed by S ect ion 5 5 - 7 9 . 8 0 : 2  of the Code of 
V irgi nia .  Any monetary charges so imposed may be treated as 
assessments for the purpose of  collect ion.  

7.  The Assoc i at ion  reserves the right to  exerc i s e  al l other  powers and 
remed ies  provided by the  Assoc i at i o n ' s  condom i n i um i nstruments 
or the laws of V i rginia  and Loudoun Count y .  

7 
Order: VZ93V52YW
Address: 41870 Inspiration Ter
Order Date: 02-21-2020
Document not for resale
HomeWiseDocs



B .  Noth ing contained here i n shal l prec l ude the Board o f  D irec tors from 
seeking i nj u nct ive re l ief  or any other remedy avai lable to i t  in a court of 
eq ui ty or l aw. 

C. U n i t  Ov.·ner' s Responsibi l ities. If the Associat ion must enforce this 
reso lut ion through any form of l egal act i o n ,  the o ffending U n i t  Q\vner 
shal l be responsib le  for a l l  expenses and/or  attorney · s  fees incurred by the 

Associat ion in enforcing  the prov isions o f  th is Reso lution .  Requests for 
rei mbursement of fees for towi ng errors sha l l  be addressed to 
managem e n t .  The Board will determine whether re i m bursement i s  
appropri ate and wi l l  do so o n  a case-by-case bas is .  

D.  The Board o f  Di rec tors reserves the right to remove any object that 
obstructs the llo\v of  traffic o n  any road way with i n  the premises o f  the 
Cond o m i n i u m .  

E.  L iabi l i tv .  The Assoc iat ion assumes no respons i b i l i ty for the sec ur i ty  of  
any veh ic le  parked wi th in  the premises of  the  Condo m i n i u m .  and i t  
d isc la ims responsi b i l i ty for any damage t o  any  veh i c l e  parked o r  operated 
with in  tht: Condom i n i um · s  premi ses or any thetl from such veh i c l e  . 

• "?C/.f. 1 . The effect ive date o f  t h i s  Reso l u t ion shall  be this  _.,(..()_day o f  .rLfJ&J . 20 1 0 . 
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TH E UNIT OWNERS ASSOC I AT I Ol\ OF 
T H E  C O N D O :\ I I N I U M S  AT KI R K PAT R I C K  FA RM S 

PO L I CY RESO L UTIOl\'. N O .  1 0- 0 1-
(Pol icy Regarding Vehic les and Parking) 

RES O L UTION ACT ION RECORD 

D u l y  adopted a t  a meeting of the  Board of Directors held  AptU! Z'i:1 Z O I  0 

Motion by : !(a f./fta;.J .Sf�(l_seconded by : <j!Lt" cssc, ;ff 0J1cafo 
VOTE : Y E S  NO ABSTAIN ABSENT 

ATTEST:  

Date 

-�: 
Ii zr;--Jl.._ Resolut ion effect ive :  .... X O - . 20 1 0 . ��----��������� 
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TH E U N I T  OWNERS ASSOCIATION O F  
T H E  C O N D O M IN I UMS AT KI RKPATRIC K  FA RM S 

POLI CY RESOL UTI ON NO. 1 0-.f2_3 
(Procedures to Ensure Due Process in  Enforcement Cases) 

WHEREAS, Article I I I .  Section 2 of the Bylaws for the Unit O\vners Association 
of The Condom i niums at Kirkpatrick  Farms ("Associat ion") provides that the Board of 
Directors shal l have all of the powers and duties necessary for the administration and 
affairs o f  the Association and may do all such acts and things, except for those matters 
which the Virginia Condominium Act ("Act") ,  the Association' s Declarat ion or the 
Bylaws require to be exerc i sed and done by the Association;  and 

W H EREAS, Article III. St!ctions 2 and 2(f) of the Bylaws empower the Board to 
adopt and amend rules and regu lations from time to time as needed for the benefit and 
enj oyment of The Condomi niums at Kirkpatrick Farms ("Condomi n i um"); and 

WH EREAS, Article  XI, Section 2 of the B ylaws prov ides that each Unit  and the 
Common Elements shal l  be occupied and used in compl iance with the Rules and 
Regulations which may be promulgated and amended by the Board of Directors; and 

WHEREAS, Art i c le X I ,  Section 2 of the Bylaws further provides that each Unit 
Owner shal l be responsible for compliance with al l rules and regulat ions  by the Unit 
Owner ' s  fam i l y  members, guests, agents,  i nvitees and tenants; and 

WHEREAS, Article X, Section 1 (i) of the Bylaws provides that failure by a Unit  
Owner to comply with any o f  the terms of the Associat ion ' s  Dec l arat ion,  Bylaws and/or 
Rules and Regu l at ions,  shal l  subject such Unit Owner to other penal t ies  that may be 
establ ished by resol ution of the Board of Directors, including, but not l i mi ted to, the 
imposi t ion of charges, and further that such resol ution is to be adopted in accordance 
with Section 55-79.80 :2B of the Virginia Condominium Act, as amended, which requ ires 
that the Unit 0\'<11er be g i ven an opportuni ty to be heard and represented by counse l 
before the Board of Directors ;  and 

WHEREAS, for the benefit and protection of a l l  Unit Owners, the Board deems 
i t  desirable to  forma l l y  adopt a pol i cy resol ution to enable the Associat ion, through its 
Board. to assess monetary charges. suspend privi l eges, and to establ i sh a proced ure for 
enforcement of the regu lat ions of the Associat ion which are consi stent with principles of 
d ue process and Virginia law. 

NOW THEREFORE, BE IT RESOLVED THAT the Board duly adopts the 
fol l owing d ue process procedures :  
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I .  On behalf  o f  the Assoc i at ion . the Board of Di rectors.  through the A ssoc iat i o n ' s  
management,  may i s s u e  a c itat ion to a n y  U n i t  Owner \\'hose beha\ ' ior  or  use of  
property does not conform t o  the Assoc iation Dec l arat ion, Bylaws a n d  Rules  and 
Regu lat ions (co l lect ively • ·the Condom i n i u m  I nstruments'') . 

2 .  The Associat ion sha l l first. excepting c ircumstances described i n  th is  Paragraph 2 
that require i m mediate action,  send a not ice  of c i tat ion i n  \vri t ing and de l i ver i t  

p�rsoually o r  by ord i nary fi rst c lass mi:ii l ,  to the  U n i t Own�r at his/ber address 

l i sted in  the Assoc iation ·  s records, and to the property address. if the Unit  
Owner" s l i sted add ress i s  d i fferent from the property address .  The first  not ice of 
c i tat ion shal l  genera l l y  ad\'ise the Unit 0\\1ler of the nature of the offense. c i te the 
spec i fi c  provis ion w i th i n  thi.: Associ at ion ' s  regulat i ons whi c h  has al leged l y  been 
violated, spec ify the remedy requi red, and state the number of days within which 
the Un i t  Owner must complete correc t ive  ac t i on . If the offense i s  o f  a nature that 
cannot be con-ected.  i s  not cont i nuing i n  nature or i nvo l ves the suspension of 
pr ivi leges for nonpayment of assessments. the Board sha l l  ha\'e the  ri ght to forego 
the i ssuance of a fi rst not ice of c i tat ion and may proceed immed iately with a 
second not i c e o f  c i ta t ion  consi stent wi th the provisions of th i s paragraph 3 .  
paragraph 4 and paragraph 5 .  

3 .  I f  the U n i t  O\'·mer does not remedy the offense wi th in  the number of days 
req uested i n the notice of c i tation. the Assoc iation ' s  Board sha l l i ssue a second 
notice of c i ta t i o n. \\'h icb fo l lows the bas ic  fo rm of  the first not i ce of  c i tat ion and 
incl ude any add i t i onal i nformat ion deemed important by the Assoc i at ion 
concerning the o ffense.  

4. The second c i ta t ion  shal l  a l so adv i se the Unit  Owner of  the Assoc iation ' s  power 
to i mpose monetary charges and to suspend privi leges for o ffenses of the 
Associat ion · s regu lati ons  and shal l inform the Unit Owner of h i s/her  right to 
request a heari ng  before the Board of D i n:c tors to contest the c i tat i o n .  The: not ice 
o f  citat ion shal l req uest the Uni t  Owner to confi rm in wri t ing by a certain date 
h i s/her di.:sire for  a heari ng to contest the c i tat ion . The not ice of c i tat ion shal l also 
state the t ime.  date and locat ing  of  the Board meet ing at wh i c h  the Board \vi i i  
render a deci sion in  thi s matter, i f  no hear ing i s  requested . 

5 .  The Assoc iation shal l de l iver  the second notice o f  c i ta t ion  by registered or 
cert i fi ed mai l ,  return rece ipt  req uested. and via fi rs t c l ass mai l ,  postage pre-paid.  
to the Unit  Owner at h i s/her address l isted in  the Assoc iation ' s  records,  and to the 
propert y address. if the U n i t  Owner' s l i sted address is  different from the property 
address.  N o t i ficat i on w i l l  be deemed effect i ve if any U n i t  Owner  fa i l s  or refuses 
to sign for any cert i fi ed mai l i ng from the Assoc iation.  

6 .  I f  the Unit  Owner does not remedy the  o ffense with in  the n umber o f  days 
requested i n  the second not ice of c i tat ion.  and the U n i t  Owner has not ri.:quested a 
hearing i n  wri t ing  by or be fore the hear ing confirmation date,  the Unit  Owner 
shal l be deemed to admit the o ffenses set fo 11h in the citat ion .  
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7 .  The Associat ion ' s  Board shal l render a dec i s i on at the meet i ng s e t  fo11h in the 
notice, even if the U nit  Owner fai l s  to req uest a hearing or  respond to the not ice  
of v i o l at i o n(s).  

8. The A ssociat ion · s Board shall  set the t ime. date and p lace of the hearing and 
meet ing at i ts d i scret ion .  Upon a request for hearing. written notice of the t ime.  
date and p l ace of  the heari ng sha l l  be mai led to the Unit  Owner by registered or 
cert i fied mai l ,  return rece i p t  req uested. and via fi rst  class mai l .  postage pre-pa i d .  
at l eas t f'ou11een ( 1 4 ) d a y s  i n  ad vance of  the hearing date .  At the heari ng,  the 
Assoc iat ion ' s  B o ard shal l provi de the U n i t  Owner \'v' i th a reasonable amount of 
t ime to present any and a l l defenses to  t he c i tat ion . The U n i t  Owner may have 
counse l present at the hearing at the i r  0\\11 expense .  

9 .  FollO\vi ng t h e  heari ng o r  the  meeti ng ( i f  n o  hearing i s  requested ) .  the B oard sha l l  
meet pri vate l y  to d i sc uss whether sat i sfactory proo f of t h e  a l l eged \' i o l at ion  was 
presented.  and i f  so. whether monetary charges shou ld  be i m posed and/or 
pri v i l eges should be suspended . The Board sha l l then hold a vote on \Vhether 
sat i s factory proof of the a l l eged v iolat ion was presented. and if so. whether 
monetary charges should  be imposed and/or pri v i leges shou l d  be suspended .  A l l  
decis ions sha l l  req u i re a maj ority vote of the members present o n  the Board . a t  a 
meet i ng wh ere a quorum o f  the Board i s  present .  

I 0 .  When the 13oard ' s  j udgment i s  unfavorab le  to t he Unit  Owner. the Board may 
i m pose monetary charges as an assessment  against  the Uni t  Owner· s u n i t  o r  
suspend the Unit  Owner ' s pri Y i l eges .  Monetary charges may not exceed $50 .00 
for a s ing le  o ffense or $ I 0 .00 per  day for a max i m u m  o f  ni nety (90) days for any 
o ffense of  a cont i n u ing nat ure. a l t hough t he Assoc iat ion reserves the power to 
i ncrease these max i mum sanct ions if the Gene ra l Assembly enacts legi s l at ion in 
the future that perm i ts the Associat ion to do so.  An offense o f  a cont inuing nature 
is defined as a v i o l a t i o n  o f  the Assoc i at i o n ' s  Condo m i n i um I nstru ments which. by 
i t s  nature, remains a vio la t ion  cont inuously for m ore than l\venty- four (24 ) hou rs 
u n l ess corrected by the U n i t  Owner. The Board sha l l  t reat monetary c harges, and 
any perm i ss i b l e  costs and attorneys fees. as an assessment agains t  the U n i t  
Owner' s u n i t .  

1 1 . Notice o f  the dec i s io n o f  the Board shal l be hand de l i vered or mai l ed v i a  
registered o r  cert ified ma i l . ret urn rece i p t  requested, and  v ia  li rst c lass mai l .  
postage pre-pai d .  t o  t he U n i t  Owner a t  their address o f  record with the 
Assoc iat ion with i n  seYen (7) days o f  the date of the heari n g  o r  meet ing,  if no 
hearing i s  req uested . 

1 2 . The Associat ion ho l ds U n i t  Owners lega l ly responsib le  for ensuri n g  that the 
res idents  of t he i r household.  and their tenants. guests or  inv i tees compl y  wi th  the 
Assoc ia t ion ' s  Condo m i n i um Instruments .  
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1 3 . The procedures outl i ned i n  this Reso lution may be appl ied to a l l  v io lations of  the 
Association ' s  Condomin ium Instruments. but do not prec l ude the Assoc iat ion 
from exerc is ing other enforcement procedures and remedies authori zed by the 
Assoc iat ion ' s  legal documents. incl uding, but  not l i m i ted to, the in i t iation of sui t  
or se l f-he l p  remedies.  

.;tt �. : .(j The effect i ve date of th is  Reso l ut ion sha l l  be th is  Z� day of���,.......__'-_\l __ . 20 1 0 . 

THE UNIT OWNERS ASSOC IATION O F  
THE CONDOM I N I UM S  AT 
K I RK PATRICK FA S, 
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TH E UN I T  OWNERS ASSOCI ATIO!'i O F  
T H E  CON DOl\l l :" I UMS A T  K I RKPAT R I C K  FA R!\I S  

PO L I CY l{ ESO L UT I ON NO.  1 0- 0 3 
(Procedurl!s to Ensure Due Process in  Enforcement Casl!s) 

RESO L UT I ON ACTION RE COl� D  

D u l y  adopted a t  a meet ing  of the Board o f  D i rectors he ld .Ap;i J:. l8'1 Z.0 f 0 

Mot ion by: f/iv1e·5Stl. )if-an;,cdo Seconded by : l�f-ltl.!A) �tp-< ..... .-<?�·(j-

i ec-fo 

Director 

Secret ·v v ·  
Resolut ion effecti ve :  � � 

YES NO 

� 
/ 
v/ 

� 

-- --

Date 

A B STA I N  ABSENT 

v 

. 20 1 0 . 
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THE UNIT OWNERS ASSOCIATION OF THE 
CONDOMINIUMS AT KIRKPATRICK FARMS 

POLICY RESOLUTION NO. 12-il_ 

(Requests for Examination and Copying of the Association's Records) 

WHEREAS, Article lll, Section 2 of the Bylaws of The Unit Owners Association of the 
Condominiums at Kirkpatrick Farms ("Bylaws") assigns the Board of Directors (''Board") all of the 
powers and duties necessary for the administration of the Association and provides that the Board may 
do all such acts and things as are not by the Condominium Act, the Declaration, the Bylaws required to 
be exercised and done by the Association; and 

WHEREAS, Section 55-79.74: 1 of the Virginia Code requires the Association to provide its 
members who are in good standing with the tight to examine and copy ce1tain records of the 
Association, subject to certain procedures approved by the Board of Directors; and 

WHEREAS, pursuant to House Bill 1741 from the 2011 General Assembly Legislative 
Session, by no later than July 1, 2012, the Association must adopt a policy adopting a cost schedule 
that i) specifies the charges for materials and labor; (ii) apply equally to all members in good standing; 
and, (iii) is provided to any member requesting to review and/or copy the Association's books and 
records at the tin1e the request is made; and 

WHEREAS, the Board has decided that is in the best interest of the Association to adopt a 
written policy regarding the provision of records to its members to comply with its pending statutory 
obligation. 

NOW, THEREFORE, BE IT RESOLVED THAT the Board adopts the following policy: 

A. Record Keeping and Access to Records 

1. Acting on its own or though a managing agent, the Association shall prepare and keep, 
for a minimum of one ( 1) year, detailed books and records of receipts and expenditures affecting the 
operation and administration of the Association. With respect to all books, records and/or files relating 
to matters other than expenditures, the Association shall keep those books and records for such 
reasonable time periods as detennined by the managing agent. 

2. Subject to certain exceptions set fotth below, members shall have the right to examine 
and copy these books and records, provided that their membership is in Good Standing. Good 
Standing shall be defined to mean that a member is current in the payment of assessments and any 
other financial obligation to the Association and compliant with all other responsibilities of 
membership, including, but not limited to, maintenance of his or her unit in a condition that does not 
violate any provision of the Governing Documents. 

3. In order to exercise the rights desctibed herein, members must complete the attached 
Record Request Form (Exhibit A hereto) and file it with the Association's managing agent. After 
receipt of a Record Request Form, the Association's representative shall review the form and 
detennine if it is complete and satisfies all requirements necessary to allow the Association to act upon 
the filing. If a form is not complete, the Association shall notify the member of the deficiency, Order: VZ93V52YW
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required c01Tective action, and that no records shall be made available until the member takes such 
corrective action. 

4. Within five days after receipt of a completed fonn, the Association 's managing agent 
shall provide the member with the cost schedule attached hereto as Exhibit B, as well as an estimate on 
the costs associated with responding to the request. An estimate may include, but not be limited to, the 
costs of locating, duplicating, and supplying the records, which includes the cost of materials and 
labor. Prior to the Association perfonning any work related to the request, the member must pay the 
estimated charges. Upon receipt of payment (or clearance of a personal check), the Association shall 
make a1,-angements for a meeting at a mutually convenient time or provide the member with copies of 
the requested records within five (5) days of receipt of the payment. 

5. Whenever a member makes a written request to examine original records, the Board 
shall have a member of its management staff meet with the member to serve as a custodian of the 
records. The Association will include the cost of this service in the estimate and may establish 
reasonable limitations on how long such meetings may last. 

6. After rendering the requested services, the Board shall compare the estimate with the 
actual costs incuned by the Board as set fo11h in the cost schedule. If the amount paid by the member 
exceeds the actual costs, the Association shall refund the difference to the member. If the actual costs 
exceed the estimate, the Board shall notify the member and the member shall pay the difference. The 
Association may withhold additional services and/or copies until it receives payment. 

B. Exempt Records 

The following records are exempt from the members' right to examine and copy: 

1. Personnel matters related to a specific, identified employee and person· s medical 
records; 

2. Any documentation which relates to a (i) contract, lease and other commercial 
transactions currently under negotiation; (ii) pending or probable litigation; (iii) matters 
involving state or local administrative or other fonnal proceedings before a government 
tribunal for enforcement of the association documents or rnles and regulations; 

3. Communications with legal counsel which are protected by the attorney-client privilege; 

4. Any records that any law prohibits the Association from providing to a 3rd party; 

5. Minutes and other records reviewed in an executive session of the Board or Committee; 

6. Individual member files, other than those of the requesting member; 

7. Any drafts or other documents not yet approved by the Board for incorporation into the 
Association's books and records. 
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Exhibit A 
RECORD REQUEST FORM 

You may use this fonn to request copies of or inspect the official records of The Unit Owners Association of the 
Condominiums at Kirkpatrick Farms ("Association"). In order to properly submit a request, please complete, sign and date 
this form and mail or fax it to the Association's common interest community manager at the address below: 

Unit Owners Association of the Condominiums at Kirkpatrick Fanns 
c/o Management Office 

Name of Requesting Party: 

4330 Prince William Pkwy, Suite 20 I 
Woodbridge VA 22192 

Facsimile: (703) 361-8563 

Mailing Address: - ------------- -------------­
Address of Property located within the Association if different than mailing: 

Phone: (Home) (Work) _________ _ 
(Mobile) _ _________ (Email) - - - --------

Please describe the records yon wish to copy and/or inspect (include all relevant, dates, names or other identifying 
information): 

Please describe the purpose of your request: ________________________ _ 

Please check applicable box( es): 
I am requesting to receive copies of the above-referenced records. [I 
I am requesting to conduct an in-person inspection of the above-referenced records. [ ) I am request ing to inspect such 
records on at _ _ _ __ _ 
(The Association will provide you confirmation of the appropriate time, date and location for the inspection) 

Please note, not all Association records are available for review and inspection, per Section 55-79.74:1 of the Virginia 
Property Owners' Association Act. You wi ll be notified if your request contains records subject to withholding. You will 
a lso be notified of the estimated cost, if any, related to your request and such charges must be paid in advance of the 
Association fulfilling your request. 

Be advised, the Association is only obligated to respond to record requests from those members of the Association who are 
in "good standing." Good Standing shall be defined to mean that a member is current in the payment of assessments and 
any other financial obligation to the Association and compliant with all other responsibilities of membership, including, but 
not limited to, maintenance of his or her unit in a condition that does not violate any tenn or provision of the Governing 
Documents. 

You must date and sign this form. 

Signature: _______________ Date: ________ _ 
Received by: _ __________ __ _ 
Date: _______________ _ Order: VZ93V52YW
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EXHIBIT B 

Cost Schedule 

Hourly rate for copying of materials: $70 per hour 

Hourly rate for serving as custodian of records: $70 per hour 

The charges shall be billed in 15 minute increments. 

Copies shall be billed at a rate of $0 .10 per page 

Mailing costs shall be billed at any actual rate imposed by the U.S. Postal service for standard first 
class mailing, unless the Member requests an alternative mailing method, in which case all actual rates 
imposed by the requested caITier shall be billed directly through to the requesting party. 
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C. Requests of Minimal Time and Cost 

If the Board concludes that a request submitted by a member involves a nominal amount of 
time and cost to the Association, it may, in its sole discretion, waive any of the above requirements. 
For purposes of this Resolution, ''nominal requests" may include requests for copies of: 

1. Approved minutes or highlights of the most recent meeting of the Board of Directors or 
membership Meeting; 

2. Approved minutes or highlights of the most recent meeting of any Committee; 

3. The Association's current annual operating budget; 

4. The Association ' s most current financial management report; 

5. The Association's most recent annual audit; 

6. The Association's most recent income tax forms; and 

7. The file of the requesting member. 

If the Board decides to waive the cost associated with reproduction, the requesting member 
shall still be responsible for covering any copy costs incmTed by the Association unless such costs are 
also waived by the Board. 

D. Miscellaneous 

1. The Association shall not have any obligation to create documents in response to any 
member's request for records. 

2. The Board shall have the right to amend the cost schedule attached hereto as Exhibit B 
without having to amend the entire resolution. 

This policy resolution shall become effective on f, e ff Cm£,,, 'J b, 2012. 

THE UNIT OWNERS ASSOCIATION OF THE 
CONDOMINIUMS AT KIRKPATRICK FARMS 
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THE UNIT OWNERS ASSOCIATION OF THE 
CONDOMINIUMS AT KIRKPATRICK FARMS 

POLICY RESOLUTION NO. 12-Jl/_ 

(Requests for Examination and Copying of the Association's Records) 

Duly adopted at a meeting of the Board of Directors held f...eqtf- M , 2012. 

Motion by: AJo M Dea If) Seconded by: '&_bo[ ~~/) S 

VOTE: YES NO ABSTAIN ABSENT 

j 

/ 

j 

Secreta1y 

DirJfb i/M1M'1 "'>; 

ATTEST: 

Secretary Date 

Resolution effective: 5 ef t 'J.-b ' 2012. 
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THE UNIT OWNERS ASSOCIATION OF THE 
CONDOMINIUMS AT KIRKPATRICK FARMS 

POLICY RESOLUTION NO. 12- 0 )= 

(Procedures Related to the Submission and Resolution of Complaints) 

WHEREAS, Article III, Section 2 of the Bylaws of The Unit Owners Association of the 
Condominiums at Kirkpatrick Farms ("Bylaws") assigns the Board of Directors (''Board"") all of 
the powers and duties necessary for the administration of the Association and provides that the 
Board may do all such acts and things as are not by the Condominium Act, the Declaration, the 
Bylaws required to be exercised and done by the Association; and 

WHEREAS, Section 55-530(E) of the Virginia Code requires the Association to 
establish reasonable procedures to resolve written complaints from the members of the 
Association or other citizens; and 

WHEREAS, Section l 8V AC48-70-l 0, et seq, of the Virginia Administrative Code 
requires the Association to enact procedures governing the receipt and adjudication of written 
complaints required by September 28, 2012 and outlines the requirements for the content of such 
complaint procedures; and 

WHEREAS, the Board has adopted a policy resolution requiring all complaints to be 
submitted to the Association's Board of Directors in writing and establishing reasonable 
procedures governing the resolution of these written complaints so as to comply with the 
requirements of the governing documents and Virginia law. 

NOW, THEREFORE, BE IT RESOLVED THAT the Board adopts the following 
policy: 

1. Complaint Must Be in Writing. The Association shall act only on written complaints 
submitted to the Board in accordance with the procedures set fo11h in this Resolution. 
The Board has the discretion to act on verbal complaints if it believes the matter can be 
quickly resolved. However, the Board reserves the right to withhold action and require 
the complainant to submit a written complaint as provided for in this resolution. 

2. Complaint Form. If an owner, resident or other person wishes to submit a fom1al 
complaint to the Association, such persons must complete the written complaint fonn 
attached hereto as Exhibit A and submit the complaint form to the Association's 
management. 

3. Where Complaints Should be Sent. All written complaints must be sent by United 
States Postal Service mail, hand-delivery, or facsimile to the Association at the following 
location unless otherwise advised by the Association's Board: 

The Unit Owners Association of the Condominiums at Kirkpatrick Fam1s 
c/o Management Office 
4330 Prince William Pkwy, Suite 201 
Woodbridge VA 22192 Order: VZ93V52YW
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Facsimile: (703) 361-8563 

4. Required Information. The complaint must allege that either the Association or a 
member of the Association (including its Board of Directors or Management) has acted in 
a malUler that is inconsistent with applicable laws and regulations. All complaints shall 
include the following info1mation or shall be deemed invalid: 

1) The name and address of the complainant; 
2) The nature of the alleged complaint, including the relevant 

times, dates and places involved; 
3) The applicable laws or provisions of the Association's 

governing documents the complaint concerns; 
4) The name and address of any other persons involved, if known; 
5) Any other infonnation the complainant deems relevant for the 

Board's review; 
6) The signature of the complainant. 

5. Acknowledgment of Receipt. Upon receipt of a valid w1itten complaint, the Association 
shall provide written notice acknowledging receipt of the complaint within seven (7) days 
of receipt of a completed Complaint Form. 

6. Association's Form of Correspondence. The Association shall deliver written notice to 
the complainant by ce11ified mail or hand-delivery, unless the complainant either has: (1) 
notified the Association that they consent to receiving written communications 
electronically; or (2) such method of communication is consistent with procedures that 
have been adopted by the Association 's Board of Directors. 

7. Incomplete Complaint. If the Association deems the complaint to be incomplete, the 
Association shall notify the complainant within seven (7) days of receipt of the 
submission. The notification shall state the additional info1mation the complainant needs 
to provide to the Association to complete the Complaint Fom1. The complainant shall 
have an additional thirty (30) days to submit a completed Complaint Form. If a 
completed Complaint Fann is not received within the 30-day tin1e frame, the Association 
shall notify the complainant that a valid written complaint was not received and the 
matter is deemed closed. If the additional info1mation is received within the 30-day time 
frame, the Association shall send acknowledgement of receipt as identified in Section 5 
above and commence with investigation described in Section 8 below. 

8. Investigation Period. Upon receipt of a valid written complaint, the Association shall 
investigate and resolve the complaint. The Board may contact the complainant in order 
to conduct its investigation. The complainant is obligated to cooperate with the 
Association's investigation. Jfthe complainant does not cooperate, the Association may 
close the matter for failure to cooperate. 

9. Conclusion oflnvestigation. The Association will conclude its investigation within 30 
days of its receipt of the valid written complaint, unless the Association deems that more 
time is necessary to conclude the investigation. 
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l 0. Matters Not Involving Allegations of Violations by Other Residents . 

A. Notice. If the complaint involves a matter that does not involve an allegation that 
an owner or resident is in violation of the Association' s Condominium 
Instruments, or duly-adopted policies, rules or regulations, once the investigation 
is complete, the Board of Directors shall notify the complainant of the time, place 
and location that the matter will be considered by the Board. 

B . Hearing. The Board shall conduct a hearing on the alleged complaint. The 
complainant may present any evidence the complainant deems relevant to the 
subject of his complaint. The Board of Directors may question the complainant 
or any other persons it believes may have infonnation relevant to the complaint. 
After all parties have presented evidence, the Board shall meet in executive 
session to consider the evidence. 

C. Notice of Final Determination. Following the conclusion of the heru·ing, the 
Board shall send the complainant a Notice of Final Determination within seven 
days after the hearing date. The Notice of Final Detennination shall notify the 
complainant of the Board's decision, the provisions in the Condominium 
Instruments, Condominium Act or rules and regulations upon which the Board 
relied in reaching its decision, the registration number of the Association, and 
shall notify the complainant of his or her right to file a Notice of Final Adverse 
Decision as set forth in paragraph 12 below. If applicable, the Association shall 
provide the name and license number of the common interest community 
manager involved. 

11 . Matters Involving Allegations of Violations by Other Residents. 

A. Notice. If the complaint involves an alleged violation of the Association's 
Condominium Instruments, or duly-adopted policies, rules or regulations and the 
Association determines that there is sufficient evidence to establish probably 
cause that such a violation may exist, the Association will initi ate an enforcement 
action against the appropriate party in accordance with its policy resolution that 
creates policies and procedures to ensure due process in enforcement cases. In 
such cases, the complainant shall receive a copy of the notice of violation. The 
notice will be dated as of the date of issuance and shall include specific citations 
to applicable association governing documents, laws, or regulation that led to the 
final determination, as well as the registration number of the Association. 

B. Hearing. A hearing will be called in accordance with the Association's policy 
resolution that creates policies and procedures to ensure due process in 
enforcement cases. 

C. Notice of Final Determination. Following the conclusion of the hearing, the 
Boru·d shall send the complainant a Notice of Final Determination within seven 
days after the hearing date. The Notice of Final Determination shall notify the 
complainant of the Board's decision, the provisions in the Condominium 
Instmments, Condominium Act or rules and regulations upon which the Board 
relied in reaching its decision, the registration number of the Association, and Order: VZ93V52YW
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shall notify the complainant of his or her right to file a Notice of Final Adverse 
Decision as set fo1th in paragraph 12 below If applicable, the Association shall 
provide the name and license number of the common interest community manager 
involved. 

12. Referral to Ombudsman. The Notice of Final Detennination shall advise the 
complainant of his or her right to file a Notice of Final Adverse Decision to the Office of 
the Common Interest Community Ombudsman at the below address: 

Virginia Common Interest C01mnunity Ombudsman 
9960 Mayland Drive, Suite 400 

Richmond, Virginia 23233-1463 
Phone: 804-367-2941 

Email: CI COmbudsman@dpor.virginia.gov 

13. Record Keeping. The Association shall maintain a record of the complaint for no less 
than one year from the date that the Association takes action on said complaint. 

14. Availability. A copy of these procedures shall be made available to all owners and 
citizens upon request and on the Association's website. 

15. Resale Disclosure Packet. A copy of these procedures shall be included in any resale 
disclosure packet issued after the effective date below. 

16. Annual report. The Association shall ce1tify with each annual repo1t filing that the 
Association complaint procedure has been adopted and is in effect. 

This policy resolution shall become effective on St",0 t 'J-6 , 2012. 
Q 

THE UNIT OWNERS ASSOCIATION OF THE 
CONDOMINIUMS AT KIRKPATRICK 
FARMS 

i/ df- ~·~----= 
By ..)'rid{,;;~ ~ 
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Be advised, the Association may elect not to take action on any complaint which does not conform 
to the above-referenced delivery requirements or include the requested information on this form. 

The Association will provide written acknowledgement of receipt of the form within 7 days via 
certified mail, hand delivery, or electronic means, if applicable. If additional information is 
required, you will be notified in accordance with Section 7 of the Association's procedures. 

The Association will investigate your complaint when it has received a valid written complaint. 

The Association will conclude its investigation within 30 days of its receipt of your valid written 
complaint. Once investigation is concluded, you will be notified of when and where your matter 
will be reviewed by the Board (or other body, if applicable). 

After the Board has made its final determination, the Board will send you a written Notice of Final 
Determination within 7 days of the decision by either via certified mail, hand delivery, or electronic 
means, if applicable. 

Once you have received a Notice of Final Determination, you have the right to contact the Office of 
the Common Interest Community Ombudsman. In accordance with the Common Interest 
Community Board's ("CIC Board") rules and procedures and Va Code§ 55-530, you may give 
notice to the CIC Board of any final adverse decision which your Association may make regarding 
your complaint. You must file the notice within 30 days of the final adverse decision. Your notice 
must be in writing on forms prescribed by the Commonwealth Board, shall include copies of all 
records pertinent to the decision, and shall be accompanied by a $25 filing fee. The Commonwealth 
Board may, for good cause shown, waive or refund the filing fee upon a finding that payment of the 
filing fee will cause you undue financial hardship. For more information or to submit a complaint 
to the Common Interest Community Ombudsman, please contact the Office of the Common 
Interest Community Ombudsman at: 

Virginia Common Interest Community Ombudsman 
9960 Mayland Drive, Suite 400 
Richmond, Virginia 23233- 1463 

Phone: 804-367-2941 
Email: ClCOmbudsman@dpor.virginia.gov 

You must date and sign this form. Anonymous complaints will not be accepted. 

Signature: 

The Association will maintain a record of your complaint for one year from the date upon which it 
takes action to resolve your complaint. 

To be completed by Association representative only 

Received by: _ ___________________ _____ _____ _ 

Date: 
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Exhibit A 
THE UNIT OWNERS ASSOCIATION OF THE 
CONDOMINIUMS AT KIRKPATRICK FARMS 

COMPLAINT FORM 

(To comply with Section 55-530 of the Virginia Code and 18 VAC 48-70-10, et seq.) 

You may use this form to file a complaint concerning The Unit Owners Association of the 
Condominiums at Kirpatrick Farms (the "Association"). Should you choose to file a complaint 
using this form, please complete, sign and date this form and mail or fax it to the Association's 
common interest community manager at the address below: 

The Unit Owners Association of the Condominiums at Kirkpatrick Fanns 
Attn: Management Staff 

4330 Prince William Pkwy, Suite 201 
Woodbridge VA 22192 

Facsimile: (703) 361-8563 

Name of Complainant(s): 

Address: 

Phone:(Home) __________ (\Vork) __________ _ 

(Mobile) _________ (Email) __________ _ 

Preferred method of communication: Writing ___ E-mail 

Please described the nature of your complaint and cite any provisions of the Association Documents 
or applicable statute or regulations that is the basis for your complaint (please attach all documents 
and communications supporting your complaint - you may use additional pages): 

Name and address of persons that are the subject of complaint: 

Description of Relief Being Sought by Complainant or Requested Action: 
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THE UNIT OWNERS ASSOCIATION OF THE 
CONDOMINIUMS AT KIRKPATRICK FARMS 

POLICY RESOLUTION NO. 12----

(Procedures Related to the Submission and Resolution of Complaints) 

Duly adopted at a meeting of the Board of Directors held L,e_p}.e..n.,bc l,.lp2012. 

Motion by: A:iJad'h Qea.,...., Seconded by: ~ !1MW(1' 
VOTE: 

.I 1 ;} /}t_ 
.. , r. ~ ' l! . . :1/j~·~'=~----... _---

,•/1 / .··£ ~ . . 

ABSTAIN ABSENT 

~~&~Id 

Dire~t~ ~ 
ATTEST: 

Secretary Date 

Resolution effective: !Jeff -;}£_ , 2012. 
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