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VIENNA OAKS OFFICE CENTER CONDOMINIUM ASSOCIATION 
 

Policy Resolution 17 – 03  
 

(Resolution Related to Enforcement of the Condominium Instruments) 
 

WHEREAS, Article IX of the Declaration of Vienna Oaks Office Center Condominium 
dated January 4, 1983 and recorded in the land records of Fairfax County, Virginia in Deed 
Book 5724 at Page 0790, as amended from time to time (“Declaration”) states that all “Unit 
Owners, tenants and occupants of Units shall be subject to and shall comply with, the 
provisions of this Declaration, the By-Laws, and the Rules and Regulations, adopted by the 
Association as they may be amended from time to time”: and 

 
WHEREAS, Article 3, Section 3.7(a)(1) of the By-Laws of Vienna Oaks Office Center 

Condominium Association (“By-Laws”) empowers the Board of Directors of the Vienna Oaks 
Office Center Condominium Association (“Board” and “Association,” respectively) to “adopt, 
amend and repeal Rules and Regulations governing the use and operation of the Common 
Elements and any portions thereof….”: and 

 
WHEREAS, Article 11, Section 11.1(g) of the By-Laws empowers the Board to “levy 

reasonable fines against any Unit Owner for any violation of the Condominium Act, 
Condominium Instruments, or the Rules and Regulations not to exceed one percent of such Unit 
Owner’s annual assessment for each separate violation. No fine may be levied unless and until 
the procedures as required by the Condominium Act have been followed.  The Board may 
assess the Unit Owner for the maximum amount as permitted by the Condominium Act and 
fines imposed pursuant to this subsection shall be treated as an assessment for the purposes of 
this Article”; and   

 
WHEREAS, the Board has determined that it is in the best interests of the Association 

to establish policies and procedures related to due process and enforcement actions; 
 
NOW THEREFORE BE IT RESOLVED that the Board adopts the following rules 

and regulations regarding enforcement of the Condominium Instruments: 
 
I. Informal Resolution 
 
 The Board and its managing agent will typically strive to resolve instances of non-
compliance by means of informal, personal contact, telephone or written reminders or any other 
method which is deemed appropriate to remedy non-compliance with as little inconvenience to 
all parties. However, if such attempts are not appropriate or if, in the sole discretion of the 
Board or management, formal enforcement is necessary, the citation and hearing process set 
forth below may be invoked. 
 
II. Complaint 
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A. Any unit owner, tenant, or resident who requests that the Board take action to 
enforce the Declaration. By-Laws or rules and regulations adopted thereto 
(“Governing Documents”) shall complete a written complaint, which may be 
sent via an email, containing the following information; 

 
1. The complainant’s name and unit number, 
2. The date and approximate time of the alleged violation, 
3. A description of the alleged violation. 

 
Management and the Board of Directors shall also have the right to identify 
violations. 

 
B. A Board member or management shall investigate to determine whether there is 

a possible violation. 
 

C. The person making the complaint may choose to remain anonymous, unless said 
violation results in a hearing, in which case the complainant may be called to 
testify. Similarly, if the complaint is verified by management independent of the 
complaint, management may act as the complainant. 

 
 
III. Demand 

 
If determined appropriate, a written demand letter or “Cease and Desist” letter will be 
mailed, via regular and certified mail, to the alleged violator stating the alleged 
violation, the action required to abate or remedy the violation, and a specific date by 
which the alleged violation must be abated or remedied and/or not repeated. The time 
frame for compliance with the cease and desist shall be reasonable based on the 
circumstances. 

 
IV. Notice of Hearing 
 

A. If the alleged violation is not abated or remedied within the time specified in the 
demand, a hearing shall be scheduled. 

 
B. Notice of a hearing shall, at least 14 days in advance thereof, be hand delivered 

or mailed by registered or certified United States mail, return receipt requested, 
to such unit owner. 

 
C. The notice of hearing shall specify: 

 
1. The time, date and place of the hearing; 

 
2. That the unit owner shall be given an opportunity to be heard and to be 

represented by counsel before the Board; 
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3. The alleged violation, citing applicable provisions of the Governing Documents 
violated; and,  

 
4. That monetary charges for violation of the Governing Documents may be 

imposed of up to Fifty Dollars ($50.00) for a single offense or Ten Dollars 
($10.00) per day, up to a maximum of ninety (90) days, or as otherwise specified 
in the Act, for any offense of a continuing nature.  

 
5. That the Association may file legal action in general district or circuit court 

seeking relief, including injunctive relief, arising from any violation of the 
condominium instruments or duly adopted rules and regulations 

 
6. An invitation to the hearing shall be sent to the person(s) originating the 

complaint.  
 
V. Hearing 
 

A. The Board constitutes the hearing panel and the hearing shall be scheduled at a 
reasonable and convenient time and place within the Board’s discretion.  
 

B. The hearing need not be conducted according to the technical rules of evidence applied 
in a court of law. The hearing shall provide the alleged violator with an opportunity to 
be heard, to present witnesses and testimony on his or her behalf and to be represented 
by counsel. 
 

C. The chairperson may, in his or her reasonable discretion, impose specific procedures 
governing the hearing in order to expedite the proceedings and/or to ensure that a fair 
and thorough hearing occurs. 
 

D. The hearing shall be conducted in closed session unless the alleged violator requests that 
the hearing be open (although the Board may choose to deliberate in closed session after 
the hearing) to unit owners and residents. During the course of any hearing held, the 
Board, within its discretion, may afford those residents involved with the dispute or 
violation an opportunity to be heard within reasonable time limits. 
 

E. Upon conclusion of the hearing (whether the hearing is closed or open) the Board will 
reconvene in open session and vote on the enforcement action(s) to be taken which may 
include, but not be limited to, monetary charges and/or service suspension. The Board’s 
decision shall be sent to the unit owner within seven (7) days of the hearing and shall be 
hand delivered or mailed by registered or certified United States mail, return receipt 
requested  
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F. Should a monetary charge be imposed on the alleged violator, the fine will be treated as 
an assessment against the Unit, even if the alleged violator is a guest or tenant subject to 
a lease. The charge shall be subject to collection action in the same manner as an 
assessment.  

 
VI. Records. 
 

Management shall keep copies of all correspondence relative to rules violations in the 
unit owner’s file or in a separate file on rules violations. Minutes of each hearing or meeting 
may be kept.  
 
VII. Other Remedies. 
 

The Board of Directors holds each unit owner legally responsible for ensuring that the 
their tenants, guests or invitees comply with the Governing Documents. 
 
 The procedures outlined in this Resolution may be applied to all violations of the 
Governing Documents, but do not preclude the Association from exercising other enforcement 
procedures and remedies authorized by the Governing Documents, including, but not limited to, 
the initiation of suit or self-help remedies.  The Board of Directors reserves the power to assign 
all of its powers and responsibilities herein to a standing or special committee of its choice or to 
its manager or managing agent. 
 
This policy supersedes and replaces and other previously adopted rules and regulations related 
to due process procedures concerning enforcement cases. 
 

The effective date of this resolution shall be the date of adoption. 
 

















































































 

 

VIENNA OAKS OFFICE CENTER CONDOMINIUM ASSOCIATION 
 

Policy Resolution 17 – 01 
 

(Resolution Related to the Parking of Commercial Vehicles) 
 

WHEREAS, Article IX of the Declaration of Vienna Oaks Office Center Condominium 
dated January 4, 1983 and recorded in the land records of Fairfax County, Virginia in Deed Book 
5724 at Page 0790, as amended from time to time (“Declaration”) states that all “Unit Owners, 
tenants and occupants of Units shall be subject to and shall comply with, the provisions of this 
Declaration, the By-Laws, and the Rules and Regulations, adopted by the Association as they 
may be amended from time to time”: and 

 
WHEREAS, Article 3, Section 3.7(a)(1) of the By-Laws of Vienna Oaks Office Center 

Condominium Association (“By-Laws”) empowers the Board of Directors of the Vienna Oaks 
Office Center Condominium Association (“Board” and “Association,” respectively) to “adopt, 
amend and repeal Rules and Regulations governing the use and operation of the Common 
Elements and any portions thereof….”: and 

 
WHEREAS, Article 7, Section 7.10(e) of he By-Laws states that “[v]ehicular parking 

upon the Common Elements shall be subject to the Rules and Regulations”; and  
 
WHEREAS, the Board has determined that it is in the best interests of the Association to 

regulate the parking of commercial vehicles overnight on the Common Element parking lot; 
 
NOW THEREFORE BE IT RESOLVED that the Board adopts the following rules and 

regulations regarding commercial vehicles parked on the Association’s parking lot: 
 

I. Commercial vehicles are prohibited on the Association’s parking lot between 10:00 pm 
and 5:00 am, 7 days a week. 
 
II. For the purposes of this resolution, commercial vehicles shall mean and refer to the 
following: 

 
A. Any vehicle that has construction type equipment attached to it, to include, but 
not limited to: plows, salt/sand spreading apparatus, ladder racks with ladders that 
overhanging the natural boundaries of the vehicle, or a vehicle with any kind of 
additional equipment that overhangs any portion of the vehicle. 
 
B. Any vehicle that has within its bed or cabin hazardous materials to include, but 
not limited to: containers of gasoline or other fire starter/incinerating agent, paint thinner, 
or other hazardous material as defined by OSHA or the Fire Marshal.   

 
C. A vehicle that is oversized (e.g. cannot fit fully into a parking space), or has 
prominent lettering on it advertising a business, or a product or a service, or has exposed 



 

 

equipment or cargo on it or in it, or exceeds 8,550 pounds, or displays commercial license 
plates. 
 

III. Vehicles parked in violation of this resolution shall be towed at the vehicle owner’s sole 
cost and expense. 
 
IV. The Association shall have the right to take all enforcement action permitted by the 
governing documents and applicable law. 

 
The effective date of this resolution shall be October 15, 2017. 
 
 
 



 

 

VIENNA OAKS OFFICE CENTER CONDOMINIUM ASSOCIATION 
 

Policy Resolution 17 – 02 
 

(Resolution Related to Trash and Construction Debris) 
 

WHEREAS, Article IX of the Declaration of Vienna Oaks Office Center Condominium 
dated January 4, 1983 and recorded in the land records of Fairfax County, Virginia in Deed Book 
5724 at Page 0790, as amended from time to time (“Declaration”) states that all “Unit Owners, 
tenants and occupants of Units shall be subject to and shall comply with, the provisions of this 
Declaration, the By-Laws, and the Rules and Regulations, adopted by the Association as they 
may be amended from time to time”: and 

 
WHEREAS, Article 3, Section 3.7(a)(1) of the By-Laws of Vienna Oaks Office Center 

Condominium Association (“By-Laws”) empowers the Board of Directors of the Vienna Oaks 
Office Center Condominium Association (“Board” and “Association,” respectively) to “adopt, 
amend and repeal Rules and Regulations governing the use and operation of the Common 
Elements and any portions thereof….”: and 

 
WHEREAS, Article 7, Section 7.10(i) of the By-Laws states that “[r]efuse and bagged 

garbage shall be deposited in the area provided therefor by the Association” and the “Association 
shall be responsible for disposing of only that refuse and bagged garbage which has been 
deposited in such areas designated by the Association”; and  

 
WHEREAS, the Board has determined that it is in the best interests of the Association to 

regulate trash and construction debris; 
 
NOW THEREFORE BE IT RESOLVED that the Board adopts the following rules and 

regulations regarding trash and construction debris: 
 

I. No trash or other materials related to remodeling or construction in any Unit shall be 
placed in the Association’s dumpsters.  All trash, refuse, building materials, etc. generated by 
such remodeling or construction must be deposited off-site. 
 
II. All trash and recycling must be placed in the designated receptacles and no additional 
recycling materials or trash is permitted in the Common Elements.  

 
III. Boxes for recycling must be broken down to be flat and as compact as possible. 

 
IV. Trash or recycling materials disposed of in violation of this resolution may be removed at 
the Unit Owner’s sole cost and expense. 
 
V. The Association shall have the right to take all enforcement action permitted by the 
governing documents and applicable law for violations of this resolution. 

 
This resolution is effective the date of adoption. 
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